I Indicate your sick leave credit preference by choosing one of the following options:

TRS Online Sick Leave Certification Process

Sick Leave Credit: Do Not Pursue Sick Leave Credit

Step 8 in the retirement application process asks the member to indicate whether or not he or she would like to pursue
sick leave credit. If the member does not wish to pursue sick leave credit, he or she will click on the “I do not wish to
pursue any sick leave credit...” button and click Next to continue.

Retirement Application Step 8

e - N =R
y [E} vankeeapll/PersonUser/R: % W\ — ——
<« C' | [ yankeeapll/PersonUser/RetirementApplication.aspx i d—

Teachers
Retirement
System of
Georgia

= Print
Step 8 - Sick Leave Credit

Instructions: Please indicate your Sick Leave Credit preference below. Click Next to continue. o
*“Please note: If this page is exited without clicking the Next or Save button, any changes made will be discarded.

All fields are required.

® | do not wish to pursue any sick leave credit. | understand | cannot establish sick leave credit at a later date h
| want to pursue sick leave credit for the employer(s) checked below for the date(s) indicated.

Cancel Previous Mext
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TRS Online Sick Leave Certification Process

Sick Leave Credit: Do Not Pursue Sick Leave Credit continued
Step 9 in the retirement application process provides the member with the opportunity to review the information
entered. You can see it restates that the member does not wish to pursue sick leave credit.

Retirement Application Step 9

S — — R g |
4 P — — o — —

/[ yenkeeapll/PersonUser/F. = - - -

<« C | [0 yankeeapll/PersonUser/RetirementApplication.aspx e =

Teachers
Retirement
System of
Georgia

Step 9 - Review

&= Print

Please review application and make corrections as necessary then click Next.

Step 1 - Profile & Address [Edit] Step 5 - Electronic Fund Transfer [Edit]

MName: MRS LINDA
Phone:

Account Type: Checking
Routing Number:

Social Security Mumber: 1
Gender: Female
Birthdate:

Address 1:

Address 2

City: LOGANWILLE
State: GA

Zip Code: 30052
International Flag: N
International CSZ:

Account MNumber:
Received Date: 2/26/2015

Step 6 - Tax Withholding

[Edit]

Federal Withholding

Marital Filing Status: Married
Number of Allowances: 3
Additional WWithholding: $0.00

You selected No State Taxes Withheld
Marital Filing Status: MN/A

Number of Allowances: O
Additional Withholding: $0.00

Step 2 - Retirement Plan [Eait]

Retirement Type: Service
Retirement Effective Date: 6/1/2015
Last Expected Day of Waork: 5/27/2015
Retirement Plan: B

Retirement Option: Option 2 Popup

Step 7 - Employment Information [Edit]

MNotification to employer: DEKALB CO SCHOOLS

Step 3 - Partial Lump-Sum Option Plan (PLOP) Election [Edit]

You did NOT elect to receive a PLOP Lump-Sum Distribution Step 8 - Sick Leave Credit [Edit]

# You do NOT WANT to pursue sick leave credit h

Step 4 - Beneficiary Designation

Beneficiary Beneficiary Birth Distribution

MName Type Date %o P
Primary 9/13/1979 100
Secondary 7/30/1954 100

Cancel Prewvious Next

The following disclaimer will be presented online before the member signs and submits the online application.

We will be contacting DEKALB CO SCHOOLS to verify your last date of employment and salary information.

| do not wish to pursue any sick leave credit. | understand | cannot establish sick leave credit at a later date.

By signing below,

| werify that the information provided on this Application for Retirement is accurate. | acknowledge that | have read and
understand the plans of retirement and the provisions for the optional allowances available to me. Once my first benefit
payment has been mailed. | cannot change my plan of retirement except under the limited conditions stated in Georgia law. |
understand that the beneficiary designation(s) | have listed on the online retirement application supersede any beneficiary

We will be contacting DEKALB CO SCHOOLS to verify your last date of employment and salary
information.

I do not wish to pursue any sick leave credit. | understand |
cannot establish sick leave credit at a later date.
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TRS Online Sick Leave Certification Process

Sick Leave Credit: | Want to Pursue Sick Leave Credit

Step 8 in the retirement application process asks the member to indicate whether or not he or she would like to pursue
sick leave credit. If a member clicks the “I want to pursue sick leave credit...” button, then all employers in the TRS
database will automatically be checked. If the member does not want a certain employer (s) contacted, he or she will
have to click on the box next to that employer to uncheck it. Only checked boxes will be contacted by TRS for sick leave
credit verification. Once the member’s choices have been made, he or she clicks Next to continue.

Retirement Application Step 8

L_ — e ] If'éJ = " E .
J,-" @ yankeeapll/PersonUser/F 3§ - -
« C'  [1 yankeeapll/PersonUser/RetirementApplication.aspx =
Teachers
Retirement
System of
Georgia
& Print
Step 8 - Sick Leave Credit
Instructions: Please indicate your Sick Leave Credit preference below. Click Next to continue. o
*Please note: If this page is exited without clicking the Next or Save button, any changes made will be discarded.
All fields are required.
* Indicate your sick leave credit preference by choosing one of the following options:
| do not wish to pursue any sick leave credit. | understand | cannot establish sick leave credit at a later date
# * | want to pursue sick leave credit for the employer(s) checked below for the date(s) indicated.
If a previous employer is not listed please download and print the Form Sick Leave Certification and submit to the missing employer. This is only N
necessary if you have and wish to pursue sick leave credit from a missing employer.
Be sure to check the boxes below for any employer you wish to pursue sick leave from.
[¥“]  Employer From Date To Date
[] 7101 - PAULDING CO SCHOOLS lojers  [v] | |onerr [¥] t
b
6441 - DEKALE CO SCHOOLS ls/20r1085 [v]  [s/27/2015 [¥]
Cancel Previous Next
b
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TRS Online Sick Leave Certification Process

Sick Leave Credit: | Want to Pursue Sick Leave Credit continued

Step 9 in the retirement application process provides the member with the opportunity to review the information
entered. You can see it displays the employer from which the member wishes to pursue sick leave credit. After
reviewing the screen, the member clicks Next to continue.

Retirement Application Step 9

- . ~ -» @ &= . E »
y ﬁ)rankeeale_e’PersonU5er_-'F LA - - - an
<« C' | [ yankeeapll/PersonUser/RetirementApplication.aspx w =

Teachers
Retirement

System of
Georgia

FATTERE 7
City: LOGANVILLE Federal Withhelding

State: GA Marital Filing Status: Married
Zip Code: 30052 Number of Allowances: 3
International Flag: N Additional Withholding: $0.00

International C5Z:

You selected No State Taxes Withheld

: i Marital Filing Status: N/A
- [Edit] g
Step 2 - Retirement Plan I Number of Allowances: 0

Additional Withholding: $0.00

Retirement Type: Service

Retirement Effective Date: 6/1/2015
Last Expected Day of Work: 5/27/2015
Retirement Plan: B Step 7 - Employment Information [Edit]
Retirement Option: Option 2 Popup

Notification to employer: DEKALB CO SCHOOLS
Step 3 - Partial Lump-Sum Option Plan (PLOP) Election [Edit]

You did NOT elect to receive a PLOP Lump-Sum Distributicn Step 8 - Sick Leave Credit [Edit] |
= = = w You WANT to pursue sick leave credit for the employers and within the date
Step 4 - Beneficiary Designation ranges below:
Beneficiary Beneficiary Birth Distribution Employer From Date To Date
Name Type Date Yo
6441 - DEKALB CO SCHOOLS 08,/20/1985 05/27/2015
Primary 9/13/1979 100
Secondary 7/30/1954 100
Cancel Previous MNext
3
b
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TRS Online Sick Leave Certification Process

Sick Leave Credit: | Want to Pursue Sick Leave Credit continued

The following disclaimer will be presented online before the member signs and submits the online application. It will
also list any employers from which the member declined to pursue sick leave credit.

We will be contacting DEKALB CO SCHOOLS to verify your last date of employment and salary information.
Sick Leave Credit:

I want to pursue sick leave credit for the employer(s) below for the date(s) indicated:
Employer: DEKALE CO SCHOOLS From Date 8/20/1985 To Date 5/27/2015

| do not wish to pursue any sick leave credit for the employer(s) below for the date(s) indicated. |
understand | cannot establish sick leave credit at a later date.

Employer: PAULDING CO SCHOOLS From Date 9/1/1975 To Date 9/1/1977

By signing below,

| werify that the information provided on this Application for Retirement is accurate. | acknowledge that | have read and
nndare ool _tha r - atirarmen alm e mrencis e ot ioun A i Tt = raail hila o o (i oo i

We will be contacting DEKALB CO SCHOOLS to verify your last date of employment and salary
information.

Sick Leave Credits - We will be contacting employers where
sick leave pursured

Employer Pursue Sick Leave From Date To Date
PAULDING CO SCHOOLS NO 9/1/1975 911977
DEKALB CO SCHOOLS YES B/20/1985 5/27/2015
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TRS Online Sick Leave Certification Process

Employer Inbox: Sick Leave Certification

Once a member has submitted his or her retirement application, you will receive a notice in your Employer Desktop

Inbox. Click Edit next to the employee’s name to open the form.

/' [i3 Teachers Retirement Syste % |

&« C' | [1 yankeeapll/Employer/EmployerDesktop.aspx

Teachers

Geargia Logo

Home :: Employers :: Employer Login :: Employer Desktop

“ Retirement User Id: tekshiar
km System of You are logged o
-J

ut

Employer Inbox

This page and the subsequent pages herein are provided as a means for TRS to report to employers action items that

.Er|1 ployer: DEKALB CO SCHOOLS Email Address:
Empiloyer Code: 2441 Waork Phone:
Employer Contact Name: Primary Address:
Employer Inbox Manthly Employee Detail File Employment File Locker Employer Contact My Profile
Summarization Report Verification fora Information
Retiree

require their attention.

Page 2 of 2 (26 items) [<] 1 [2]

q Edit 2015 Sick Leave Certification Jane Doe 02/26/2015 14:00 PM

Page 2 of 2 (26 items) [<] 1 [7]

Fiscal Item Type Memben/Retiree Name Submit Date Status Retirement Date
Year
@ o @ @

NOT i
STARTED M6/01/2015

e

© 2002-2015 Teachers Retirement System of Georgia. All Rights Reserved.
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TRS Online Sick Leave Certification Process

Employer Inbox: Sick Leave Certification continued
There are three choices available:
1. Employee DOES NOT HAVE uncompensated sick leave available.

2. Employee DOES HAVE sick leave available for compensation AND/OR has a period of no sick leave records.

3. Sick Leave form has already been submitted.

Employee DOES NOT HAVE uncompensated sick leave available.
If the member does not have uncompensated sick leave available, click on the first button as shown below. Click Next to

— | m—

continue.
/' [i3 Teachers Retirement Syst:
S .
€« C' | [ yankeeapll/Employer/EmployerSickLeave.aspx o=
“ Teachers
Retirement User Id: tekshiam mith@fc.dekalb.} ga.us
@ System of You are logged on as an TRS Admin

- - J Geargia Logout
Hoeme :: Employers :: Employer Login :: Employer Desktop :: Sick Leave Certific ation
.Empiwer. DEKALE CO SCHOOLS Email Address: b |
Employer Code: Ed41 Work Phone:
Employer Contact Name: Frimary Address:

Sick Leave Certification

Member: Jane Doe Employment Dates: 8/20/1985 to 5/27/2015
Instructions: Please check if this employee has sick leave available for compensation. Click Next to continue.

q * The employee does not have uncompensated sick leave available. h
The employee does have sick leave available for compensation and/or has a period of no sick leave records. \

A Sick leave form has already been submitted for this employee.

Cancel Next

®2002-2015 Teachers Retirement System of Georgia. All Rights Reserved.
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TRS Online Sick Leave Certification Process

Employer Inbox: Sick Leave Certification continued
The next screen asks you to confirm your choice. Enter your job title and then click Submit to TRS.

Employee DOES NOT HAVE uncompensated sick leave available.

N

/[ Teachers Retirement Syste % | ©

C' | [ yankeeapll/Employer/EmployerSicklLeave.aspx

Employer. DEKALB CO SCHOOLS Email Address:
Employer Code: 2441 Waork Phone:
Employer Contact Name: Frimary Address:

Sick Leave Certification

Member: Jane Doe Employment Dates: 8/20/1985 to 5/27/2015

Review and Submit

Instructions: Confirm the information below and click Submit to submit the Sick Leave Certification for processing. Otherwise, click Cancel to
cancel the operation.

Disclaimer: * Under O.C_G.A Section 45-11-1, the falsification of state records by any public office or other person is a felony subject to a fine and
imprisonment.

** The law requires you to keep the sick leave records for your past, present and future TRS covered employees for a peried of 50 years.

*** Under O.C.G.A Section 47-3-141, any person who attempts to defraud the retirement system by means of false statements or falsified records
is subject to a fine and imprisonment. Additionally, the board or trustees shall have the power to actuarially adjust any erroneous payments.

Approving Authority:
Your Title: h
I, JENNY SMITH , certify this information conforms to the personnel/payroll records of

this system for this individual and the requirements outlined in the legislation and the TRS procedures for
determining the amount of accumulated sick leave to be used for retirement purposes. | further certify that
the below information is complete from all existing records for this person in this system.

Verification Information:

The employee does not have uncompensated sick leave available. >

Copy of completed Sick Leave Certification

Cancel Previous Submit to TRS

& 2002-2015 Teachers Retirement System of Georgia. All Rights Reserved.
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TRS Online Sick Leave Certification Process

Employer Inbox: Sick Leave Certification continued
There are three choices available:

1. Employee DOES NOT HAVE uncompensated sick leave available.
2. Employee DOES HAVE sick leave available for compensation AND/OR has a period of no sick leave records.
3. Sick Leave form has already been submitted.

If Employee DOES HAVE sick leave available for compensation AND/OR has a period of no sick leave records, click on
the last button as shown below and complete the applicable fields below. Click Next to continue.

QQ :>\||I'.E http://yankeeapll/Employer/EmployersicklLeave.aspx Jo it o] ” @ Teachers Retirement Syste... ‘ ‘ {Fn} "_:n‘_’ Ei}

File Edit View Favorites Tools Help

R A
rtirement 3
k \.} System of
= Georgia
Home = E e Empioyer Login - E ar Dp = Sick Leave Genincation
,mw CEMALS CO SCHOOLS Emall Atdress: )
Employar Caos: Fadt Wark Fhone:
Employar Contact Mame: Primary Address:
Sick Leave Certification
@=== Click here for
Member: Jane Doe Employment Dates: 8/20/13285 to 3/4/2015 o L.
descriptions of
Instructions: Plesse check if this employes has sick leave available for compensation. Click Mext to confinue. what is and is
0 The employee does not have uncompensated sick leave available. not considered
q ® The employes does have sick leave available for compensation andior has a peried of no sick leave records. h eligible sick
0 A Sick leave form has already been submitted for this employes. leave.

Sick Leave Verification

Please verify the Final Balance of Sick Leave. The number of sick days should be the balance prior to any lump sum payment at retirement. I
applicable, list dates of missing records. Click Mext to continue.

* Indicates required fields.

4. Cur personnelipayrell records show a final sick leave balance for this member of:

*SickDays:[0_ |  From:[a/20/i565 To: [3/4/2015 <€=—| Enter number of sick days and dates from drop-down calendar.

2. The total listed above reflects sick leave accrusd at:

® 1 1/4 days or less per month of service. If your system awards sick leave days at a higher rate, you must click this button and
O A rate higher than 1 1/4 psr month of sevice. <= | include an explanation in the comments section below.

3. We do not have sick leave records for the dates of To: Enter dates where sick leave records don’t exist

4. Number of sick days transfemed from ancther scheool system included in total shown on line 1. [0

If member

has sick leave Employer from which the sick days were transferred. | |

days that

were Sick Leave Lump Sum Payments €= | Days in which an employee was paid for sick leave should be entered here.
transferred The employes elected to receive El days of unused sick leave in a lump-sum payment upon termination; AMDIOR the employee received
from another Ddays of unused sick leave in a lump-sum payment sz an attendance incentive or for any other program. Describe program below.
school, enter

them here Comments & Explanations

and type in

employer’s

name. Use this area to explain sick leave accrual rate, missing sick

leave records, transferred sick leave, and lump sum
payments.

Caneel Mext
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TRS Online Sick Leave Certification Process

Employer Inbox: Sick Leave Certification continued
The next screen asks you to confirm the information. Please enter your job title and then click Submit to TRS.

Employee DOES HAVE sick leave available for compensation AND/OR has a period of no sick leave records.

' — — 2] (oo .

/[ Teachers Retirement Syst- % \ ~

&« C' | [} yankeeapll/Employer/EmployerSicklLeave.aspx 9=

“ Teachers

Retirement User Id: tekshiamwardsmith@fc .dekalb k12
“\’ System of You are logged on as an TRS Admin
-J Georgia

Home :: E

Logout

mployer Login :: Employer Desktop :: Sick Leave Certific ation

D
[

5]
7
%

Employer: DEKALB CO SCHOOLS Email Address:
Employer Code: E441 Work Phone:
Employer Contact Name: Primary Address:

Sick Leave Certification

Member: Jane Doe Employment Dates: 8/20/1985 to 5/27/2015

Review and Submit i

Instructions: Confirm the information below and click Submit to submit the Sick Leave Certification for processing. Ctherwise, click Cancel to
cancel the operation.

Disclaimer: * Under O.C_G.A Section 45-11-1, the falsification of state records by any public office or other person is a felony subject to a fine and
imprisonment.

** The law requires you to keep the sick leave records for your past, present and future TRS covered employees for a period of 50 years. |

*** Under O.C.G.A Section 47-2-141, any person who attempts to defraud the refirement system by means of false statements or falsified records
is subject to a fine and imprisonment. Additionally, the board or frustees shall have the power to actuarially adjust any erroneous payments.

Approving Authority:
Your Title: |[DEKALB RETIREMENT ADMIN h
I, JENNY SMITH , certify this information conforms to the personnel/payroll records of

this system for this individual and the requirements outlined in the legislation and the TRS procedures for
determining the amount of accumulated sick leave to be used for retirement purposes. | further certify that
the below information is complete from all existing records for this person in this system.

Verification Information:

Wﬂ\re sick leave available for compensation and/or has a period of no sick leave ds. |
ck Days: 76

From 8/20/1985 to 3/27/2015
1 1/4 days or less per month of service.
No records from 3/29/2015 to 5/29/2015
Transferred sick days: 10
Transferred from Employer: Fulton
Lump Sum payment days: 0
Incentive/Awarded days lump-sum payment: 0
ents: This is a test of TRSGA Employer Sick Leave e-processing.

Copy of completed Sick Leave Certification

Cancel Previous Submit to TRS
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TRS Online Sick Leave Certification Process

Employer Inbox: Sick Leave Certification continued
This is what the Sick Leave Certification form will look like in the TRS database.

-

GE Teachers Retirement Syste x _Z"’. [ TRSGA SickLeaveCert 02- % \
b . )

—— — @LI_IM

C'  [1 filexf//C/Users/kdonahue/Downloads,/TRSGA_SickLeaveCert_02-26-2015%20(3) pdf

E The total listed above reflects sick leave accrued at 1 1/4 days or less per month of service.
|:’ The total listed above reflects sick leave accrued at a rate higher than 1 1/4 per month of
Sick leave was awarded at days per month of service: EI

Explanation:

We do not have sick leave records for dates: |3;'29!2015 to 5/29/2015

Number of Transferred sick days:

Employer sick days were transferred from: Fulton

The employee elected to receive days of unused sick leave in a lump-sum payment upon termination;

AMND/OR the employee received days of unused sick leave in a lump-sum payment as an attendance
incentive or for any other program.

Explanation and additional comments

This is a test of TRSGA Employer Sick Leave e-processing.

Approving Authority
* Under O.C.G.A Section 45-11-1, the falsification of state records by any public office or other persan is a felony subject to a fine and imprisonmant
** The law requires you to keap the sick leave records for your past, present and future TRS covered employeas for a period of 50 years.

*** Under O.C.G.A Section 47-3-141, any person who atiempts to defraud the retirement system by means of false statements or falsified records is
subject to a fine and imprisonment. Additionally. the board or trustees shall have tha power to actuarially adjust any erroneous payments.

I, TEKSHIA MEYONA WARD-SMITH, certify this information conforms to the personnel/payroll records of this system for this
individual and the requirements outlined in the legislation and the TRS procedures for determining the amount of accumulated sick
leave to be used for retirement purposes. | further certify that the below information is complete from all existing records for this

[ S

Submitted By: TEKSHIA MEYONA WARD-SMITH ~ Emplovyer: DEKALB CO SCHOOLS

Title: JENNY SMITH Phone Number: (678) 676-0342
Submitted Date: 2/26/2015 2:22:54 PM User Id:

Employer Sick Leave Verification Information
The employee does have sick leave available for compensation and/or has a period of no sick leave records.
Sick Leave Days remaining: From 8/20/1985 to 3/27/2015

PM

: Teachers Retirement System of Georgia 2/26/2015 2:22:55
l Sick Leave Certification
[
Member Name: Jane Doe
Beginning Date of Employment: 8/20/1985
Anticipated Last Day of Employment: 5/27/2015
Anticipated Date of Retirement: 6/1/2015
! Employer: DEKALB CO SCHOOLS
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TRS Online Sick Leave Certification Process

Employer Inbox: Sick Leave Certification continued
Once the form is completed, you will see the screen below.

e Completed forms will remain in your Inbox for 30 days from the date of completion. You may edit at any
time during this period. Once it disappears from your Inbox, if you have additional edits, you will have to
complete a paper form and submit to TRS.

e Forms still listed as Not Started, will remain in your Inbox for 90 days from the date of the employees’
last day of work. If you do not complete the form within 90 days, you will have to complete a paper form

and submit to TRS.

M — — - =nRcn X
y @ Teachers Retirement Syste % \ ~
o C | [ yankeeapll/Employer/EmployerDesktop.aspx W=
“ Teachers.
Retirement User Iid alb.k12.ga.us
“\" Systen_w of You are logged on as an TRS Admin
- J Georgia Logout
Home :: Employers :: Employer Login :: Employer Desktop
| -
.Em ployer: DEKALB CO SCHOOLS Email Address:
Employer Code: 2441 Waork Phone:
Employer Contact Name: Primary Address:
Employer Inbox Manthly Employee Detail File Employment File Locker Employer Contact My Profile
Summarization Report \erification for a Information
Retiree

Employer Inbox

This page and the subsequent pages herein are provided as a means for TRS to report to employers action items that require their attention.

& 2002-2015 Teachers Retirement System of Georgia. All Rights Reserved.

Page 2 of 2 (26 items) [<] 1 [2]
@ @ ) @ !
Edit 2015 Sick Leave Certificaticn Jane Doe 02/26/2015 14:00 PM 08/01/2015
Page 2 of 2 (26 items) [<] 1 [2]
N
N
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TRS Online Sick Leave Certification Process

Employer Inbox: Sick Leave Certification continued
There are three choices available:

1. Employee DOES NOT HAVE uncompensated sick leave available.
2. Employee DOES HAVE sick leave available for compensation AND/OR has a period of no sick leave records.

3. Sick Leave form has already been submitted.

Sick Leave form has already been submitted.
If you have already submitted a sick leave form to TRS, click on the last button as shown below. Click Next to continue.

r __ . = E@g
/' [i Teachers Retirement Syste x —

<« C' | [} yankeeapll/Employer/EmployerSickLeave.aspx ol =
“ Teachers
Retirement User Id: tekshiamwardsmith@fc dekalb k
m‘ System of You are logged on as an TRS Admin:
= Georgia Logout
Home :: Employers - Employer Login ;- Employer Desktop - Sick Leave Certification
‘.Empluyer DEWALB CO SCHOOLS Email Address:
Employer Code: 441 ‘Work Phone:
Employer Contact Name: Frimary Address:
F
Sick Leave Certification
Member: Jane Doe Employment Dates: 8/20/1985 to 5/27/2015 o

Instructions: Please check if this employee has sick leave available for compensation. Click Next to continue.

The employee does not have uncompensated sick leave available.
The employee does have sick leave available for compensation and/or has a period of no sick leave records.
* A Sick leave form has already been submitted for this employee.

Cancel MNext

@ 2002-2015 Teachers Retirement System of Georgia. All Rights Reserved.
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TRS Online Sick Leave Certification Process

Employer Inbox: Sick Leave Certification continued
The next screen asks you to confirm your choice. Please enter your job title and then click Submit to TRS.

Sick Leave form has already been submitted.

[ o b e -
: ~ ] oo
) [ Teachers Retirement Syst= % §, ¥ -

€« C' | [ yankeeapll/Employer/EmployerSickLeave.aspx i

Home :: Employers ;- Employer Login :: Empleyer Desktop @ Sick Leave Certification

Employer: DEKALB CO SCHOOLS Email Address:
Employer Code: 2441 Waork Phone:
Employer Contact Mame: Primary Address:

| Sick Leave Certification

Member: jane Doe Employment Dates: 8/20/1985 to 5/27/2015

Review and Submit

Instructions: Confirm the information below and click Submit to submit the Sick Leave Certification for processing. Ctherwise, click Cancel to
cancel the operation.

Disclaimer: * Under O.C.G.A Section 45-11-1, the falsification of state records by any public office or other persen is a felony subject to a fine and
imprisonment.

** The law requires you to keep the sick leave records for your past, present and future TRS covered employees for a period of 50 years. |

*** Under O.C_G.A Section 47-3-141, any person who attempts to defraud the retirement system by means of false statements or falsified records
is subject to a fine and imprisonment. Additionally, the board or trustees shall have the power to actuarially adjust any erroneous payments.

| Approving Authority:
# Your Title: |Dekalb Retirement Admin h

I, JENNY SMITH |, certify this information conforms to the personnel/payroll records of
this system for this individual and the requirements outlined in the legislation and the TRS procedures for
determining the amount of accumulated sick leave to be used for retirement purposes. | further certify that
the below information is complete from all existing records for this person in this system.

| Verification Information:

—

<» | A Sick leave form has already been submitted for this employee.>
B N
Copy of completed Sick Leave Ceriification

Cancel Previous Submit to TRS
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